
Montana Business Assistance Connection Confidentiality Policy
The MBAC has responsibilities under Montana’s open meeting laws related to its expenditure of tax dollars.  However, the need for client confidentiality is a cornerstone of successful economic development. These guidelines are designed to provide MBAC clients with an explanation of what level of privacy and confidentiality they can expect from the MBAC. The term “client” refers to an individual, a company or both.

The MBAC Board of Directors will be made aware of all projects being developed and assisted by MBAC staff and the MBAC Loan Committee will be made aware of all prospective loans.  The MBAC Board, Loan Committee and staff will all adhere to the client confidentiality outlined here.

Premature or inappropriate revelation of client information, including that the client is considering locating in the MBAC region, expanding in the MBAC region or making business changes, can be damaging to the client’s business position from a competitive perspective.

Premature or inappropriate revelation of an effort to recruit a client or help a client can adversely affect MBAC’s position in terms of competition from other communities for the same economic growth.

MBAC will attempt as much as possible under the law to respect a client’s need and/or request for confidentiality.  

Public Information

When MBAC makes a loan, the MBAC will make available to the public and the press the following: 

· the amount of the loan, 

· to whom the loan was made, 

· the number of jobs created or retained, and

· the purpose of the loan.

Information about MBAC loans required in reports for the state and federal programs providing loan funds will also available to the press and public.

Confidential Information

Whenever the MBAC Loan Committee or the Board of Directors is considering a client loan, the press and public will be excluded from meetings unless the client waives its right to such confidentiality.

If a loan is rejected by the MBAC staff, MBAC Loan Committee or MBAC Board, knowledge of such rejection will not be treated as public information and will remain confidential.

MBAC recognizes that client information is private whenever it relates to proprietary information or trade secrets.  This includes: 

· financial information, 

· business plans, 

· marketing plans, 

· personnel plans, and 

· other information that in the normal course of business is considered confidential or proprietary.  
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Date:
MONTANA BUSINESS ASSISTANCE CONNECTION
LOAN APPLICATION CHECKLIST

ALL applications must contain:

· 5% of loan amount in cash equity 

· Completed and signed loan application; including living expenses

· Signed and dated information release form

· Written business plan

· Profit and Loss statement for the business – past 3 years or life of business

· Business Federal Tax returns – past 3 years or life of business

· Personal Federal Tax returns – past 3 years

· Monthly projected cash flow – for next 12 months; annually for 3 years

· Current business and personal balance sheet

· Resumes of all individuals listed under the Management section

· If employed, copy of last three (3) pay stubs

· Copy of last three (3) months bank statements

· Signed 4506 – T form to obtain transcripts of previous three years tax returns

· $50 non-refundable loan application fee for individual applicants

· $100 non-refundable loan application fee for joint applicants 

· Applications will not be considered until fee is received and all information is provided
Note:

If your collateral consists of (A) Land and Building, (B) Machinery and Equipment, (C) Furniture and Fixtures, (D) Accounts Receivable, (E) Inventory,  (F) other, please provide an itemized list that contains serial and identification numbers for all articles that had an Original value of greater than $500.  Include a legal description of Real Estate offered as collateral.  

If application involves purchase of real estate or equipment, the following additional information must be provided:

· Appraisal/valuation of land/building/equipment

· Lease agreements 

· Buy/sell agreements

· Written cost estimates for construction

Other information, if applicable:

· Commitment letter from financial institution or other lender

· Personal financial statement for personal guarantor(s)
· Copy of organizational papers (LLC, S Corp, C Corp)
· Copy of corporation papers

*Loan Committee is generally the 2nd Wednesday of each month.  Application and all information must be received by the First Monday of the month to be on Loan Review Committee agenda for review.

If you have questions regarding this loan application, please call 447-1510 for assistance.
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